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I O6LL e NoNOXEHNSA

11  YuyeT [OKYMEHTOB OMOGAMOTEYHOro (oHAAa $NBNAETCA OCHOBOM  OTYETHOCTM W
nnaHupoBaHus gestenbHocTn LIBC, cnocobecTByeT 06ecneveHnto ero CoOXpaHHOCTH.

12, YdeT BK/IOYAeT perucrpayuto nocTynjeHns LOKYMEeHTOB B OMOGMMOTEUYHbIN (DOHA, WX
BbIObITUS U3 )OHAA, UTOrOBble AaHHble O BennyuHe (06bLEME) BCEro GMGAMOTEYHOro (PoHAa W ero
noapasgenios, CTOMMOCTb (DOHAA.

13. OcHOBHble TpeboBaHUA, NpeAbABAsSeMble K y4yeTy 6M6AM0Te4yHOrodoHAa: MOMHOTA M
[OCTOBEPHOCTb YUYETHOWN MH(opMaunn:

OnepaTmMBHOCTb;

OOKYMEHTUPOBAHHOE O(OPMJIEHNE KaXAOro MOCTYM/AeHUS B (DOHL W KaXKAoro- BblObITUSA U3
hoHag;

COBMeCTMMOCTb NPMEMOB U (DOPM YyueTa, UX HafEeXHOCTb Npy napanienbHOM UCNob30BaHUM
TPagMLMOHHOM N aBTOMATM3MPOBAHHOW TEXHONOTUIA yueTa;

COOTBETCTBME HOMEHKNaTypbl MoKasaTefnel ydyeta (OHAA aHalOrM4YHbIM  MoKasaTensam
rocyfapCTBEHHOM 6MONMOTEYHON CTAaTUCTUKMN.

14. Y4eTy nognexart Bce JOKYMeHTbl (MOCTOAHHOIO, A/IMTENIbHOr0, BPEMEHHOIO XpaHeHus),
noctynatowue B hoHa LIBC v BbibbiBatowme U3 poHga LIBC He3aBMCUMO OT BMAa HOCUTENSA.

15 Yuder gokymeHTOoB LIEC Begetcsa B permcrtpax MHAUBUAYaNbHOrO U CYMMAapHOro yyerta B
TpaguLMOHHOM U (MNK) 3NEKTPOHHOM BUAE.

151 Perucrtpamu MHAMBMAYANbHOTO y4yeTa f4OoKymMeHTOB LIBC aBnatoTCA: perncrpaymoHHas
KHUra, KapToyka perncrpaumm Ha onpegesieHHbld BUS AOKYMEHTa 415 Ta3eT, XXYypHanos, Apyrux suaos
[AOKYMeHTOB. [1oNyCKaeTcA TakXe permcrpamum MHAMBMAYaANbHOIO yyeTa cumTatb TOMOrpauyeckyro
onuck (KaTanor), y4YeTHbI KaTanor, y4YeTHbI/i (ainn ¢ BbIXOAHbIMKU hopMamun, HOpMUPYEMbIMU B
NopsAKe MHBEHTAPHbLIX UM UHBIX UAEHTUMPUKALUOHHBIX HOMEPOBAOKYMEHTOB.

Permctpbl MHAMBMAYANbHOr0 Yy4yeTa [JOKYMEHTOB 6u6anoTedHoro ¢oHaa LIBC copepxat
PEKBU3UTbI, WAEHTUPULUPYIOWMNE KaXAbIA LOKYMEHT C YKa3aHWeM CBeLEeHWA O noCTynaeHuu
JIOKYMEHTa 1 0 ero BblObITUN U3 BUGANOTEUYHOrO hoHAA.

152 Peructpamum cymMapHoro ydyeta [AoKymeHToB LIBEC ABNAKOTCA: KHMra cymmapHOro
yyeTa 6ubnunoteyHoro ¢goHaa LLBC, nucTel cymmapHoOro y4yeta 6uonmnotedHoro cgoHga LBC, XypHan
LIBC. [JonyckalTcA pasfnyHble MOAMMPUKALUM KHUTU CYMMapHOro ydeta. Hesasucumo 0T BuAa
YYETHOr0 [OKYMEHTa perucTpbl CyMMapHOro y4yeta cofepXaT TpW B3aMMOCBA3aHHbIE YacTu:
"MocTynneHne AOKYMEHTOB B OMOGAMOTEYHbIA (hoHA", "Bbli6bITUE AOKYMEHTOB M3 GUGAMOTEYHOrO
thoHaa", "NTorm [ABMXKEHMA 6MOBAMOTEYHOro (OHAA: WTOrOBble AaHHble Ha KOHEL, OTYETHOro
nepuoaa".

O606LleHHble fAaHHble OTpaXKatTCA B KaXAoW 4vacTu perucrpa cymmapHoro ydeta. B
3NeKTPOHHOI CUCTEME YYeTa 3TU YacTu MHTErPUPYIOTCA B €ANHbIA YUYeTHbI thaiin.

16. CyMMapHbll 1 wuHAMBMAYanbHbIA Yy4yeT ¢oHAa Begetca otgenom LB, B BegeHum
KOTOPOro HaxoAuTCA KOMMJeKTOBaHMEe (OHAa, a TakXKe CTPYKTYpHbIMW nofgpasgeneHvamm LIBC,
obecneymBalOWMMN XpaHeHMe W WUCMO/Mb30BaAHME 3aKpenJieHHbIX 33 HUMWU 4YacTeil oblero goHaa
O6UBMNOTEKMN.

17. CtaTmucTnyeckas mHgpopmauuns o gopmmpoBaHum 6nbnnoTedHoro oHaa no utoram roga
npeacTaBnseTcs B [NaBHbIA MHHOPMALUOHHO-BbIYUCAUTENbHBIN LEHTP MUHKYbTYpPbI Poccuu.

rn. EavHMubI yyeTa 6ubnunoTteyHoro goHga LIBC
21 BenunuuHa (06bem) n ABMXKeHME (OHAA M3MEPAITCA B YHU(PUUMPOBAHHBLIX €4MHMULAX
yueTa.



OCHOBHbIMU eANHULAMWN Yy4yeTa AOKYMEHTOB 6MOAMOTEYHOro (DOHAA ABMAKTCA IKIEMMNIAP U
Ha3BaHMWe, 415 raseT - r040BOM KOMM/IEKT N Ha3BaHMe.

LononHNTeNbHbIMK eanHULAMKU y4yeTa OoHAA ABNAKOTCA rOA0BOA KOMMJIEKT, METPOMO/iKa,
nojLWwnBKa (nepenneTHas e4UHNLA); AN SNEKTPOHHBIX AOKYMEHTOB - e4MHNLA NaMATU AaHHbIX.

2.2, O6wwaa BenuuynHa 6MGNMOTEYHOro0 (DOHAA B LE/IOM U ero nogpasfenos, B TOM 4yucie
CETEBbIX NIOKa/bHbIX AOKYMEHTOB W CETEBbIX Yy[aneHHbIX JOKYMEHTOB, YUYMTbIBAETCA B 3K3eMMNaspax,
HOBble MNOCTYNMAEHWS - B JK3eMNaspax W Ha3BaHUsSX. YMCNo rogoBbiX KOMMIEKTOB raseT
NPUPaBHNBAETCH K YNCNY 3K3eMNSPOB.

I11. Yuet gokymeHTOoB LUBC no BMgam v Kateropnam

3.1. MNeyaTHble N3aaHNA 1 HEONYONMKOBAHHbIE JOKYMEHTHI.

K neyaTHbIM n3faHnsAM OTHOCATCA TUPaXKUPOBaHHbIE U34AHUA, NONYYEHHbIE MeYyaTaHUeM Wn
TUCHEHUEM, NONUrpauyeckn CcamoCTOATENbHO O(OPMEHHbIE: KHUTKU, OpOoLIIOpPbI, >XYpHassbl,
npofomkaroLmMeca U3gaHUsA, JIUCTOBble W3[aHWA, Tas3eTbl, W30U3J4aHWUSA, HOTHblE W3[AHUSA,
KapTorpagpumyeckune n3faHung, HOPMaTUBHO-TEXHNYECKME M TeXHUYecKue  [LOKYMEHTHI,
aBTopedepaTbianccepTaLmii.

K Heony6/IMKOBaHHbIM [JOKYMEHTaM OTHOCATCA PYKOMUCHbIE LOKYMEHTbI (PYKOMUCHbIE KHUTU
N apXMBHble [AOKYMEHTbI), a TakKXe [OKYMEHTbl, W3roTOBfIeHHble B eAWHWYHBLIX 3K3eMnasapax,
ABNAIOLLMECA OOBEKTAaMW WHTE/NEeKTYalbHON COBCTBEHHOCTU (LEMNOHUPOBaHHbIE Hay4Hble paboThl,
auccepraumn, NpPenpuHTbl, OTYETBI O Hay4yHO- WMCCMefoBaTefibCKMX paboTax, NepeBOAbl, OMUCAHUA
anroputmMoB 1 nporpamm 3BM, MPOEKTHO-KOHCTPYKTOPCKAA [LOKYMeHTauus), TaKTWU/bHble
PYKOZeNbHble N3faHns Ans cnenbix U cnaboBuasaLLnx.

KHUIM 1 6poLtopbl yYMTbIBAOTCA B 9K3eMNasipax U HazBaHUAX. Kak OTAeNbHbI 3K3eMNAsp v
KaK OTAe/IbHOe Ha3BaHWeYy4nTbIBaOTCA:

Kax[oe oTAeNnbHOoe n3gaHue (KHUra, bpoLutopa); Kaxkaoe BXoAsLLee B KOHBOMIOT U3JaHUe;

KaXAbli  OTAeNbHbIA  TOM  (BbIMYCK, 4acTb) MHOFOTOMHOIO  W3[aHUS,  UMEKLWMi
NHAVMBUAYaANbHOE 3arnaBue;

Kaxjas 13 6powtop, BbINYLWEHHbIX B 06beAWHANOLWEA WX U34aTeNbCKON nanke, 06/10XKe,
MaHXeTKe;

KaXpaa KHura wnm 6powtopa, BXOAAWAA B KHVKHYK Cepuio  (HYMEPOBAHHYH uau
HEHYMEpPOBaHHYI0);

OTAENbHO W3[aHHbIE TMPUMOXKEHUS K KHUram u 6powtopamM, VMeloline WHAUBUAYa/IbHOE
3arnaBsue U CamMOCTOATe/IbHOE 3HaYeHue.

3.1.1. [OKyMeHTbl, BbINO/HEHHbIE peNbe)HO-TOYEYHbIM WpPUPTOM (WpudgTom bpaing),
YUUTBLIBAKOTCA B 9K3EMMIAPAX N Ha3BaHUAX.

JK3emMnaapoM A4 [LaHHOrO0 BMAa W3faHWM ABAAETCA Kaxdas W3 KHWUT  KOMMJIEKTa,
00beIMHEHHbIX 0OLLNUM Ha3BaHUEM.

Kak 0lHO Ha3BaHWe YYUTbIBAETCA KOMMIEKT U34AHUA He3aBMCUMO OT YMC/a BXOAALLMX B HErO
KHUT.

3.1.2. )KypHanbl 1 Npofo/KaLWMEeCa U3LaHNA YUUTELLIAKOTCA B 3K3eMMaspax U Ha3BaHUAX.

JK3eMMIAPOM CUUTAETCHA HOMEP, TOM, BbINYCK, U3[aHHbIE MO OTAENbHOCTU, a TakXe KOMMJeKT
HOMepOoB, TOMOB, BbIMYCKOB, NepensieTeEHHbIX B OAUH 610K N34aTe/IbCTBOM.

Kak 04HO Ha3BaHMe Y4uUTbiBaeTCH KOMMNEKT HOMEPOB, TOMOB, BbIMYCKOB, 06pasyroLmx
OTAENbHYK eAuHULY C OTAUYUTENbHbIM 3arnasuem. [py M3MeHeHWW 3arnaBus HOBOW YYeTHOM
eAVHULEN cuMTaeTCs U3gaHue, ecinm N3MeHeHe BHECEHO B NepBble NATb C/I0B 3arfiaBus.

MMeprogunyeckre MNPUNOXKEHUSA K OKypHanam, BbIXOAALME CAMOCTOATE/IbHO, WMeloLme
WHAUBWUAYaNbHOE 3arfiaBue U COBCTBEHHYIO HYMepauuio, YYUTLIBAKOTCA KaK OTAe/lbHble 3K3eMMNAspbl
N OTAeNbHbIE Ha3BaHWS.

Kaxpas cepus npofo/mkalwLeroca wusfaHus, uMerowas WHAWBWAYyaNbHOE 3arfiiaBue U
COBCTBEHHYIO HYMepaLunio BbIMYyCKOB, YYUTbLIBAETCA Kak OTAe/IbHOe Ha3BaHwue.

Kaxablii caMoCTosTeNbHbIA TOM (BbIMYCK) MPOAO/KAIOLLEroCa WM3[4aHWSA Y4YUTbIBAeTCA Kak
OT[e/IbHOe Ha3BaHue.

3.1.3. [a3eTbl y4NTHLIBAKOTCA B rO40BbIX KOMMNAEKTaX N Ha3BaHMUAX.

Kak 0fHO Ha3BaHMe YYMTbIBAETCA KOMMJEKT raser, 0o6pasyrolmx OTAeNIbHYK efuHuLy C
OT/IMUUTENbHBIM  3arnasvem. [pu W3MEeHeHUM 3arfaBuUs HOBOW YYETHOM eAuHULEN cuuTaeTtcs



n3gaHve, ecnm M3MeHeHNe BHECEHO B NepBble NATL C/I0B 3arnasus.

OpHofHeBHble (pa3oBble) raseTbl YYWUTbIBAKOTCA B 3K3emnagpax (HOMep, BbINMYCK) W
Ha3BaHUAX.

OTAenbHO M3fjaHHble NEepUoANYEcKMe MPUOXEHUA K rasetam, MMelLWmne WHAUBUAYabHOE
3arnasue N CO6CTBEHHYI HyMepaLuio, YYUTbLIBAKOTCA CAMOCTOATENbHO.

3.1.4. N3ou3gaHna (anbbombl, KOMMNEKTbI, OTAe/IbHble /INCTOBbIE W34aHUA) U penbedHo-
rpagpmyeckme nocobus ans cnenbiX 1 cNaboBUAAWMX YUNTHIBAKOTCA B IK3EMMIAPAX U HA3BaHUAX.

Kak oTAefbHbI 3K3eMMASP U OTAEe/bHOE Ha3BaHWe YUUTbIBAeTCA KaXAblh NNCT (BbIMYCK)
cepun n3omn3gaHuii, He 06beANHEHHbIE N3aTeIbCKOV Nankow (06710XKKOW, MaHXEeTKOM).

NluctoBble wn3gaHMa, 0O0beAVMHEHHble W34aTeNbCKOM Nankoi (06N0XKKON, MaHXKETKOM,
06epTKO) YUNTBIBAKOTCA KaK OLMH 3K3EMMAAP U OLHOHA3BaHWe.

3.1.5. HoTHble un3fjaHUA Yy4yuUTbIBAOTCA B 3K3emMnadpax W Ha3BaHWAX. Kak oThenbHble
3K3eMnApbl U OTAeNIbHbIe HAa3BaHNAYUYMNTLIBAOTCA:

CaMOCTOATE/IbHble HOTHble W3[4aHWA, OObEAUHEHHbIE B OLHOM nepensiete (KOHBOJIOTE);
OTAeNbHble MapTum (rosioca) n naptTutypa (Knasmp), U3LaHHbIE pa3fenbHo.

KakK 0AnH 3K3emMnasp v 04HO Ha3BaHWe YUYUTbIBAKOTCA:

OTAeNbHble napTun (ronoca), 06bEANHEHHbIE C NAPTUTYPOi (KNaBMpoM) B OAHOM M3faHuu, a
TakXXe NnapTumn, 06beAUHEHHbIE M3AaTeNbCKOM Nankoi (0610XK0iA).

3.1.6. KapTorpajguyeckne un3gaHWa YYMTbIBAKOTCA B 3K3eMnaspax W Ha3BaHuax. Kak
OTAeNIbHbIV 3K3eMMNAP M OTAENbHOE Ha3BaHWe YUYUTbIBAKTCA:

aTnacbl, COCTOAWME U3 OTAENbHbIX HYMEPOBAHHbIX WAW [ATUPOBAHHbIX BbIMYCKOB; KaX.blii
BbIMYCK CEPUNHOr0 U3faHns KapTbl UK atiaca.

Kak ofuH 3K3eMniap v OAHO Ha3BaHWE YUYUTbIBAeTCA KapTa, U3[4aHHasa Ha HECKOJIbKUX NINCTax
(mognexalnx cknenke), 06bEANHEHHbIX 06LLMM 3ariaBueMm.

MHOroTomMHble (MHOTO/INCTOBbIE) KapTorpauueckue u3gaHusd, 00befVHeHHble 06LWKM
3arfiaBmeM, yYmTbiBalOTCA MO KOMIMYECTBY TOMOB M OfHOMY Ha3BaHUIO.

OTAeNbHO M3faHHble, HO He MMeloLlMne CaMOCTOATE/IbHOTO 3HayeHud, KapTorpadguyeckue
MPUNOXKEHNA K pas/IMYyHbIM U3AaHUAM (KHUram, 6polutopam, >XypHanam) Y4UTbIBAOTCA efUHbIM
KOMMJIEKTOM C OCHOBHbIM W3[aHUEM.

3.1.7. HopMaTUBHO-TEXHWYECKME W TeXHUYEeCKMe [OKYMEeHTbl (MaTeHTHble [AOKYMEHTHI,
TUMNOBbIE NPOEKTbl U YepTeXxu, KaTanorn npoMbINeHHOro o6opyLoBaHua U U3LeNNin, HOPMATUBHbIE
OOKYMEHTbI MO CTaHfapTu3auun, TEXHUYECKWe YC/I0BMA, PYKOBOAALIME [LOKYMEHTbI W MNpasusa)
YUNTHIBAKOTCA B 3K3eMNAAPaxX UHA3BaAHUAX.

Kak oAWH 3K3emMnnap W OLHO Ha3BaHME YUYUTHLIBAKOTCA CTaHAapTbl W KaTasioru
MPOMbILLNEHHOrO 060pYAOBaHUA W U3JeNNiA, BbINyLLeHHbIE B 00beAUHANOWENA WX W3LaTeIbCKOM
nanke (06M10XKKe) MpWM HanMuMM Ha nanke OOLWIE LeEeHbl, COAepXXaHWs BCEro W3faHus, efuHbIX
BbIXOLHbIX [aHHbIX.

Kak oTaenbHbI 3K3eMMASp W OTAENbHOE Ha3BaHWe YYUTbIBAOTCH CTaHAAapTbl M KaTanoru
MPOMBILL/IEHHOTO 060pYAOBaHUA U U3LENUIA, fpyrue cneunanbHble BULblI JOKYMEHTOB, BbiMYLLEHHbIe
B BMAE OTAE/IbHbIX IMCTOB, €CN KaXAbliA U3 HUX UMEET CBOM BbIXOLHbIE aHHbIe, LieHY, TUpaX, faxe
ec/ OHN 00beNHeHbl 04HOM M3aTeNbCKOW Nankomn (0610XKOo).

3.1.8. Heony6/MKOBaHHbIE LOKYMEHTbI YYMTHLIBAKOTCA B 3K3eMnnapax u HassaHmax. Kak oguH
3K3emnnap v OA4HO Ha3BaHWeYUYNUTbIBAOTCA:

[enoHnpoBaHHasa HayyHas paboTa (KOMMIEKT, COCTOALWMI U3 ABYX 3K3EMNNAPOB paboThbl) U
COMPOBOANTESNIbHbIE JOKYMEHTHI;

Heony6/IMKOBaHHbIE JOKYMEHTbI, COPOLLOPOBaHHbIE NN COAepXKallinecs B OTAENbHOW nanke.

[Nna KOHCTPYKTOPCKOW [OKYMeHTauuu efuHULENn ydeTa SABNAETCA 4YepTeX WAN MOJHbIN
KOMMJIEKT KOHCTPYKTOPCKUX AOKYMEHTOB, OTHOCALMXCA K OAHOMY n3aennto (06beKTy).

3.19. OG6HoBNgemoe neyaTHOe W3h4aHWe YUYUTbIBAETCA KaK OTAeNbHOe Has3BaHuWe U
OTAeNbHbIA  3K3eMMAap npu  nepsuyHom' noctynneHun B LBC. [locnepyowme nocTynneHus
BKNAAHbIX JIMCTOB, MNpeAHasHayYeHHbIX ANF [AOMOMHEHUA WIN3AMEHbICOOTBETCTBYHOLWNX JIMCTOB B
N3[aHWN, OTAENbHOMY YUeTy He MOA/EeXaT.

3.1.10. dakcMMuUNbHOE U34aHNe YYNTbIBAETCH KaKOPUTMHa.

3.2. AyanosusyasibHbleJOKYMEHTbI.

K ayauoBusyanbHbIM  [OKYMEHTaM  OTHOCATCA  (DOHOLOKYMEHTbI, BUAEOAOKYMEHTHI,



(hOTOA0KYMEHTbI, KNHOLOKYMEHTHI.

3.2.1. EguHnuamn ydyeTta (oHAa ayAMoBU3YasbHbIX [LOKYMEHTOB SBAAKTCA 3K3EMMIAP M
Ha3BaHue.

Kak oTAeNbHbIV 3K3eMNAAP YYMUTbIBAKOTCA:

[AVCK - 4N8 rpaMniacTUHOK;

KaTywka, Kacceta wunam 606uHa - [N MaArHUTHbIX (hOHOrpamm; Kacceta - An4
BME0L0KYMEHTOB;

Kagp - 4na (OTOAOKYMEHTOB (AMano3nTUBOB, CNainaos); 6061Ha - 4N KMHODUILMOB.

Kak 0HO Ha3BaHWe y4YMThbIBaOTCA:

OTAEeNbHO BbINyLWleHHas rpamnnacTuHKa, Kacceta 1M60 KOMMIeKT (anbbom) rpam-nnacTUHOK,
KacceT, 06beNHEHHbIX 06WUM Ha3BaHWEM;

MarHuTHas (oHorpamMmMa Ha OfHOW KaTywke (Kaccete), MarHuWTHas (oHOrpaMma Ha
HeCKOJIbKMX KaTyllkax (Kaccetax), 06beUHEHHbIX 06LWUM Ha3BaHUEM;

OTAENbHO W3[aHHbIA (POHOLOKYMEHT WAN KOMNAEKT (OHOLOKYMEHTOB, 00beANHEHHbIX
00l MM 3arnaBmeM;

KUHOUAbM, AnauibM He3aBUCMMO OT 4MCNa COCTaBAAKLWMX YacTel WAM Kafgpos (gns
KOMMJIeKTa AMano3nTmBOB).

3.2.2. AyanosusyanbHble JOKYMEHTHI, SABNAKOLIMECA MPUNOKEHNEM K Pa3IMYHBLIM U3LaHUAM U
BbIMOJIHAIOLLME CaAMOCTOATE/IbHblE (YHKUMKW, a TakXe WCnosib3yemble B paboTe OTAeNbHO OT
OCHOBHOTO M3[jaHNs, MOTYT YUYUTbIBATbCA KaK OTAe/IbHble 3K3eMMNAPSI.

3.3. [LOKYMEHTbI Ha MMUKpopopMax.

K ooKyMeHTaM Ha MUKPOghopmax OTHOCATCSH MUKPOUIbMbI U MUKPODULLN.

3.3.1. EgnHULaMKM yyeTa JOKYMEHTOB Ha MUKPOGhopMax ABAAKTCA 3K3eMMIAp MHa3BaHue.

JK3eMnIapomM AN AOKYMEHTOB Ha MUKPO(OpMax fABNAAKOTCA: PYNOH - AN MUKPOMWUIbMOB;
huwa - 4ng MUKPoOQULL.

Kak 0iHO Ha3BaHWe YUUTbIBAETCA KOMMIEKT MUKPOGUIbMOB MU MUKPODUL, 06beSUHEHHbIX
06LLMM 3arnaBnemM, He3aBUCUMO OT YMC/a COCTaBAOLNXYACTEN.

3.3.2. O6wwmii obbem ¢oHAA AOKYMEHTOB Ha MWUKPOMOpPMax YUUTbIBAaeTCA MO KONMYECTBY
PYNOHOB 1 (PULL, BKAKOYAsA KONWUU pasHbIX NOKONMEHUN (apXUBHbIE/pe3epBHbIE N NOMb30BaTENIbCKUE).

3.4. ONeKTPOHHbIE LOKYMEHTHI.

K 3neKTpPOHHbIM [OKYMEHTaM OTHOCATCA [AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMMaKT-
AUCKN, (hnew-KapTbl); AOKYMEHTbI, pa3Melllaemble Ha >XEeCTKOM [AMCKe KOMMbiTepa (cepBepe)
O6nMbAMOTEKM N LOCTYMHbIE MO/b30BATENIAM Yepe3 MHMOPMaLMOHHO-TeNIeKOMMYHUKALMOHHbIE CETU
(hanee - ceTeBble Jfl0Ka/fbHble [AOKYMEHTbI); [OOKYMEHTbl, pa3MellaeMble Ha aBTOHOMHbIX
aBTOMAaTM3NPOBaHHbLIX pPaboumx cTaHumAX 6mbnnoTekn (fanee - MHCTANIUPOBAaHHbIE LOKYMEHTbI);
OOKYMEHTbI, pa3MeLLeHHble Ha BHELHUX TEeXHWYEeCKUX CpeacTBax, Mony4vyaeMble6ubnnoTekoi BO
BPEMEHHOE MO0J/Ib30BaHWe 4epe3 WHMPOPMALNOHHO-TEIEKOMMYHUKALUOHHbIE CETU Ha YCNOBUAX
[lOroBopa, KOHTPaKTa, JIMLEH3WOHHOro corfawleHus ¢ Npou3BOAUTENAMU WHDopmauuu (ganee -
CeTeBble yAa/leHHble JOKYMEHTbI).

34.1. EfnHULaAMK y4yeTa 3NEKTPOHHbIX [OKYMEHTO6B Ha CbEMHbIX HOCUTENAX SBAAKTCA
3K3eMnap NHas3BaHue.

3411 Kak OTAeNbHbIN 3K3eMMAAP YUYMUTbIBAETCA KaXAbli aBTOHOMHbIA 06BbEKT (KOMMaKT-
[VCK).

Kak oTgenbHble 3K3eMMNasapbl MOTYT YUYUTbIBATbCA MPUNOXKEHUA K Pa3/IUYHbIM WU3LAHUAM,
BbIMO/IHAIOLLME CAMOCTOATENIbHbIE (YHKLWMW, & TakXe WCNoNb3yemble B paboTe OTAENbHO OT
OCHOBHOI0 U3JaHu4.

Kak oTfefibHble 3K3eMNAspbl He YUUTbLIBAIOTCA KOMMAKT-AWCKWU, eCNU OHW MpefcTaBnsaoT
coboit BKagKy (B/IOXKEHWE) B U3[aHWEe NN ero HeEOTbeM/IEMOE NPUTOXKEHME.

34.12. KaK 0f4HO Ha3BaHWe y4YnTblBAOTCA:

OTAE/NbHO BbINYLEHHbI KOMNAKT-4UCK;

KaXAbll KOMMaKT-AUCK, BXOAAWMMA B HYMEPOBAHHYH WM HEHYMEPOBAHHYK Ceputo
3N1EKTPOHHbIX N3JaHWUI;

KOMMIEKT KOMNAaKT-ANCKOB, 00beJHEHHbIX 00 MM Ha3BaHWeM;

M3faHHble B KaYecTBe CaMOCTOATE/IbHbIX U3[aHWUI NPUIOXEHUS K U3jaHusaM n1oboro Apyroro
BMAA, UMelLLMe COOGCTBEHHOE 3arfaBuMe W AONycKawllMe WX WCMOMb30BaHMe 6e3 obpalleHus K



OCHOBHOMY M3[aHUI0.

34.13. B fOKyMeHTax Ha (hfiell-KapTax Kak OfvH 3K3eMnasap U 0f4HO Ha3BaHWe YYUTbIBaeTcA
KaX[0e Lie/IoCTHOe MPOn3BELEHNE, UMEIOLLLEE CAMOCTOATEIbHOE3arNaBue.

3.4.2. EAMHNLAMM YyyeTa CeTeBbIX JIOKaSIbHbIX U MHCTAN/IMPOBAHHbLIX OOKYMEHTOB SB/AKOTCH
ak3emnnap (ycnoBHas eAuHMLA yUyeTa) MHA3BaHWe.

Kak 04HO Ha3BaHWe y4MTbIBAETCA LE/IOCTHOE NPOU3BefeHMe, VMeloLlee CaMOCTOATe/IbHOe
3arnaeve, BHe 3aBUCMMOCTW OT ero npegcrasneHus. Kak ofHa efMHMLA YY4MUTbIBAeTCA MONOMHAEMbIA 1
0OHOB/NSAEMbIV 3NEKTPOHHbIN AOKYMEHT.

JK3eMNNsApom ABNAeTCA LOKYMEHT B ONpejeneHHOM (hopmaTte XpaHeHUs Uan npeacTaBneHus.
®opmaTbl OAHON 1 TOW Xe eANHULblI KOHTEHTA YYUTbIBAKOTCSA OTAE/bHO.

3.4.3. EAMHMLAMKN y4yeTa CeTeBbIX YAaleHHbIX LOKYMEHTOB ABNAOTCA 3K3emnnap (YCnoBHas
efVHNLA yYeTa) N Ha3BaHue.

Kak ofMH 3K3eMNasp U OLHO Ha3BaHWe YYUTbIBAETCA KaXKAblli MONHOTEKCTOBbIN 3/1EKTPOHHbIN
OOKYMEHT, MMEKLNiA caMOoCTOATeIbHOE 3arnaBue, BK/OUYEHHbI B MakeT, K KOTOpOMY O(OpPM/IEHO
npaBo fJocTtyna y ero npoussoguTens. Kak ofHa efuvHMUA YYUTbIBAeTCA MNOMOJHAEMbIA WU
06HOBNSAEMbIN 3N1EKTPOHHbIW LOKYMEHT.

IV. YuyeT nocTtynseHns LOKYMEHTOB B 6MbnoTeuHbli poHa LIBC

MocTynatowme B hoHa LLBC fOKYMEHTbI BKIKOYAKOTCA B 6MO6IMOTEUHbIA (POH[ B pe3ynbTaTe
MOCTaBKM 00A3aTENbHOr0 3K3eMnnApa, MOKynkKu (MOANUCKM, O0O6MeHa, AapeHus, MOoXepTBOBaHUS,
KOMMPOBaHWSA OPUTMHAN0B U3 POHAA 6MBNNOTEKN).

4.1. OJokymeHTbl B LUIBC MpMHUMMAlOTCA MO MepBMYHBIM YYeTHbIM LOKYMeHTaMm (HaknagHas,
aKT), BKIHOYatOLWMM CMUCOK NOCTYMNIEHUI.

411 Tpuem [OKYMEHTOB, MocTynawwmx 6e3 nepBuYHbIX AOKYMEHTOB Ha 6e3BO3ME3[HOiA
OCHOBE, O(DOPM/ISETCSA aKTOM O NMPUEMe JOKYMEHTOB.

4.12. Mprem AOKYMEHTOB, MOCTYMatoLWmnX OT HPUANYECKOT0, (DU3NYECKOTO NnLa B BUAE Aapa
C YKa3aHVeM ero HasHayeHus AN MonosHeHns 6ubanoTeyHoro (oHAa, OOpPMIAETCAa LOroBOPOM
NOXXePTBOBAHUS B COOTBETCTBUM C IMpaxkAaHCKUM KogeKcom Poccuitckoii ®epepauum (cT. 574,582).

413 Tpuem JOKYMEHTOB OT yuMTaTeneil B3ameH YTepsHHbIX U MPU3HAHHbIX PaBHOLEHHbIMMU
yTpayeHHbIM, OPOPMIIAETCA aKTOM O MPUEME [OKYMEHTOB B3aMeH YTepsiHHbIX. B akTe ykasbiBatoTCA
(hamunus, uMHUUKMaNbLl 4uTaTens, CBefeHUs 06 YTepsHHbIX W3A4aHUAX (PerucTpaLuoHHbIA HOMep,
KpaTkoe 6ubnnorpamMyeckoe onvcaHne U3LaHus, LEeHa), CBeAeHUs O MPUHATBIX U3faHUAX (KpaTkoe
6rubnuorpagmyeckoe onvcaHne n3gaHus, LeHa), NOLNNUCK YNTaTeNs Y NPUHUMALOLLEN CTOPOHbI.

4.2. OueHKa CTOMMOCTM NepuoaNYeCcKUX U3gaHuiA, NOCTYNarLWmnX Ha BpeMeHHOe XpaHeHue,
He NMpou3BOANTCA.

4.3. JokyMmeHThl, nocTtynatouwme B LUBC, noanexar CyMMapHOMY Y4eTy.

43.1. CeefleHMs O BKKOYAEMbIX B 6MOAMOTEUHbIA (hOHJ AOKYMEHTax (WMKCUPYHTCS B KHUre
CYMMapHOro yyeta 6Mb1noTe4yHoro oHaa unn B Apyrom BMAe perucrpa cornacHo n.1.5.2.

Permctpbl CyMMapHOro ydyerta [JO/DKHbI WMETb 3arofoBOYHble [aHHble: HanMMeHOBaHue
pervctpa, HavMeHOBaHWe opraHusauuu, nogpasgeneHnsa. B peructp BNUCbIBAKOTCA AaHHbIE O
NoCTynNuBLLEN NapTUN LOKYMEHTOB: [ata W MopsaAKOBbIA HOMep 3anucy (NOpALKOBbLIA HOMep 3anucu
eXerofHo HaymHaetca ¢ Ne 1), MCTOYHMK MOCTYMN/eHUss, HOMEP K fAaTa MNEepPBMYHOrO YYeTHOro
[LOKYMEHTa, KO/IMYeCTBO NOCTYNUBLUUX AOKYMEHTOB WU CTOMMOCTb.

432, CyMMapHbIii y4eT MNOCTYN/EHUSA 3M1eKTPOHHbIX CeTEBbIX JI0KalbHbIX [OKYMEHTOB
BeAeTCcs B 3/IeKTPOHHOM peecTpe B COOTBETCTBMM C Mokasatensmy n. 5.3.1, ¢ yKasaHuem pfartbl
3arpysku nocTyniaeHnin B cUCTEMy.

433, CyMMapHbIii y4eT MNOCTYN/JEHUS 3NEKTPOHHbIX CETEBbIX YAaNeHHbIX [OKYMEHTOB
BeZleTCA B 3/IEKTPOHHOM PEecTpe C OTPaXKEeHMEM ClefylOLWMX Mokasatenei: Aatbl U MOPALKOBOroO
HOMepa 3anucu, PEKBM3UTOB JINLEH3NOHHOIO JOorosopa (HasBaHUA U HOMepa LOKYMEHTa, CPOKa ero
[encTBnsa, CTOMMOCTH), KosinyecTBa 6a3 flaHHbIX (NakeToB) U BK/IKOUYEHHbIX B HUXHA3BaHWUA.

Mpu nofcyete CyMMapHOro KO/MMYeCcTBa Ha3BaHW MCKAOYaoTCa Ay6npyroLLIMecs Ha3BaHuUS
B NakeTax Ha 0fHOI nnatdopme.

4.4, [ OKYyMeHTbI, MOAFOTOB/IEHHbIE K MpueMy B 6ubnmoTedHblid oHg LIBC, noasepratoTtcs
nepBUYHO 06paboTKe N NHANBUAYANTLHOMYYYETY.

441 NHAMBMAYanbHbIA y4YeT AOKYMEHTOB OCYLLECTBAAETCA MYyTEM MPUCBOEHUA KaXAOMY



3K3eMNApY LOKYMEHTa PeructpauuMoHHOro HOmepa, MHOro 3HakKa B KayecTBe PeructpalyuoHHOro
HoMepa (CMCTEMHOro HoOMepa KOMMbIOTEPHOM NPOrpaMmsbl, LWTPUX-Kogan apyrux). NHAMBNAYanbHbI
HOMep 3aKpennsetrca 3a [OKYMEHTOM Ha BCe BpeMsa ero HaxoxgeHua B ¢oHge LIBC.
PeructpaynoHHble HOMepa WCK/KUYEHHbIX W3 (QOHAA [AOKYMEHTOB He MpuUCBauBalOTCA BHOBb
NPUHATLIM LOKYMEHTaM.

PervcrtpaymoHHble HOMepa NPOCTaBAATCA HENOCPEACTBEHHO HA AOKYMEHTAX M 0TpaxaroTcs
B perncTpe UHAMBMAYanbLHOro yyeta LJOKYMEHTOB, NpuHaTom B LIBC.

Pernctpbl MHAMBUAYANbLHOTO Yy4eTa AOMXHbI MMETb 3aroflIoBOYHble [aHHble: HaMMeHOBaHue
permctpa, HaMMeHOBaHWe opraHu3auuun, CTPYKTYPHOro nogpasgeneHvus. B peructp BnucbiBaloTCH
[laHHble 0 KaXAOM [OKYMeHTe: faTa 3anucu B Perucrpe, PeructpauyoHHbIA HOMep, KpaTKoe
oubnunorpauyeckoe onucaHune [OKymeHTa (aBTOp, 3arnasve, TOM, 4acTb, BbIMYCK, MeCTO W TOf4
n3faHnga), LeHa JOKYMEeHTa, YKasaHHas B COMPOBOAUTENIbHOM [OKYMEHTE.

4.42. WHAMBMAYyanbHbIA Y4YeT NepuoanMyecknMx Wu3faHuii BeaeTcs B PErucTpaLuoHHON
KapToTeke MepuogMYecKUX WU3LaHWin, npefHa3HAYeHHON ANA yveTa KaXAoro HasBaHMA U KaXaoro
3K3eMnnsapa, UM B aBTOMATU3MPOBAHHOW 6a3e AaHHbIX.

[ns nepvogmnyeckmx n3gaHunii B ka4ecTBe PerucTpaLMoHHbIX HOMEPOB MOTYT MUCMO/b30BaThCA
nobble MAEHTU(PUKALUOHHbIE HOMEpa: CUCTEMHbIA HOMep B aBTOMATU3MPOBAHHOW 6a3e [aHHbIX,
PerncTpaLnoHHbiii (NOPAAKOBLIA) HOMEP 3anucK B perncTpaunoHHOM KapToTekKe.

443, NHAnBMAYaNnbHbIA y4yeT LOKYMEHTOB, UMEKOLWMX B CBOEM O(OPMIEHUU AparoueHHble
mMeTaibl WM (MNK) [OparoueHHble KaMHW U OTHECEHHbIX K KaTeropuMm CeldoBoro XxpaHeHus,
OCYyLLeCTB/SETCS B CMeunanbHOM PerucTpe, B KOTOPOM, KPOMe TPaAULMOHHbLIX MoKasaTenen, faeTcs
onucaHve BHeLHero oopMaeHns LOKyMeHTa. KaXAblil NUCT perncrpa conpoBOXAAeTCA UTOroBOM
3anuncbio C yKasaHWeM [aTtbl ee COCTaB/IEHNUS U KONIMYEeCTBa ONUCaHUIA HalucTe.

444. B perncrpax WHAMBUAYaNbHOro yyeta B NMPMMeYaHUAX YKasblBaeTCs HanmM4ume u BUS
MPWNOXEHNA K OCHOBHOMY [OKYMEHTY, a TakXXe OCOOEHHOCTM 3K3eMnisapa LUEHHbIX W pPeaKux
[LOKYMEHTOB (Hanpumep, Hanu4yuve YHUKanbHOro nepennerta, MapruHanvi, gedektos u T.n.). Mpu
Ha/iMymm nacrnoprta AOKYMeHTa [aeTcsa OTCblIKA K Hemy. B mnpuvmeyaHMaX MOXEeT YyKa3blBaTbCA
NMPVHALNEXHOCTb JOKYMEHTA K KATETOPUN KHVKHbBIX MaMATHUKOB.

445. NHanBnayanbHbli YUYeT 3/IeKTPOHHbLIX  CETeBbIX JIOKa/IbHbIX  [JOKYMEHTOB
OCyLLecTBNsSe€TCA NyTeM BBOAA B 6asyfaHHbIX MeTamH(popmaumMm 0 3arpyske LOKYMeHTa B
3N1EKTPOHHYIO 6M6IMOTEKY C aBTOMATMYECKUM MPUCBOEHMEM WAEHTU(MUKALUOHHOIO (CMCTEMHOrO)
HOMepa KaXoMy LOKYMEHTY.

446. NHavBuayanbHbIn YYeT 9NeKTPOHHbIX  CeTeBbIX Y[aNieHHbIX [AOKYMEHTOB
OCYLLLeCTBNAETCA B 31IEKTPOHHOM BuAe NyTem perucrpauyum 6a3 faHHbiX (NaketoB) 6e3 NpUCBOEHMUS
MM perncTpaLmMoHHOroHoMepa.

B peecTp MHAMBMAYaNIbHOTO y4yeTa CeTEBbIX YAaNeHHbIX JOKYMEHTOB BK/OYAKOTCA OCHOBHbIE
XapakTepucTukn 6asbl faHHbIX (NakeTa): onucaHue 6a3bl faHHbIX (Ha3BaHWe, NPOU3BOAUTESb,
nnatopma n (Mnn) agpec Bxoaa), CPOK OKOHYaHUS npaBa A0CTyna, KOMMYECTBO Ha3BaHWU, BXOASALLMX
B 6a3y AaHHbIX (MakeT).

B KonuyecTBO Has3BaHWI BK/OYaeTCA 06LLee KOMMYECTBO MNOMHOTEKCTOBLIX [AOKYMEHTOB
(KHWr, >XXypHanoB, raser, naTeHToOB, CTaHAapTOB W APYrnX AOKYMEHTOB, y4uTbiBaeMbliX B LLBC). He
BK/IOYAKOTCA B 3TO KOMYECTBO AOKYMEHTbl, KOTOPble 0ObIYHO He M34alTCA OTAENbHO B MeYyaTHOM
(hopmaTte, TakuMe Kak Mpouav KOMMaHWi, cTaTUcTUyeckme Tabnuubl, aHaIMTUYECKMEe MaTepuasnsi
MapkeTuHra. Ana 6a3 faHHbiX (MakeToB), He coAep>Kawux MOSIHOTEKCTOBbIX [OKYMEHTOB, B
PEKBU3NTE «Ha3BaHWe» NPOCTaBaAseTCcs egnHULA.

45. loKyMeHTbl, BKA4Yaemble B (oHg LIBC wmapkupytoTca. lMMpu 3aToM MOryT ObiTb
NCNOMb30BaHbl LUTEMMENN, KHUXHbIE 3HaKW, WHAUBWUAYa/bHble LUTPMXOBble KOAbl, ApYyrue Bupbl
MapK1poBKN. OCHOBHble TpeboBaHMS, KOTOPbIE AO/XKHbI COONIOAATLCS NPU MapKMPOBKe LOKYMEHTOB:
0603HayYeHne NPUHAANEXHOCTW, 3CTeTUKA, AONTOBEYHOCTb MapKMPOBOYHOrO 3HaKa, COXPaHHOCTb
TeKcTa AN Apyroin 3HaKoBOW MH(OpMaLnn.

46. Ha [goKymeHTax, fABAAKOWMXCA MPUNOXKEHNEM K OCHOBHOMY HOCWUTElO U €ero
HeoTbEM/IEMON YacTbio, NPOCTABMAKTCA Te Xe PEKBMU3UTbI, YTO 1 HA OCHOBHOM [OKYMEHTE.

4.7. DNeKTPOHHbIe CeTeBble JIOKa/bHble OOKYMEHTbl W 3/IEKTPOHHbIE CEeTeBble YAaneHHble
LOKYMEHTbI UAEHTUMOULMPYIOTCA CreunanbHbIMU NPOrpaMMHbIMU CPELCTBAMM.

48. Ha npuHATBIX  MepBMYHbLIX  Y4YeTHbIX  [LOKYMEHTaX  MpPOWU3BOAUTCHA  3arnuch,



MOATBEPXAAIOLLAA, YTO MOCTYNUBLUME AOKYMEHTbI NPUHATLI B 616noTeuHbIl hoHs LIBC Kak B 06beKT 0c060
LIEHHOr 0 BYXXMMOr0 MmyLecTsa (ganee - OLLAM) nim Kak B 06BbEKT MHOTO BVXXMMOIO UMYLLLECTBA.

4.9. TlepBMYHbIE YYETHbIE [OKYMEHTbI, MOATBEPXKAaloLWMe (MaKT NOCTYNJeHNs, nepesalTca B
byxrantepuo Ans BKAKOYeHMs B yyeT doHga LIBC.

4.10. E)ekBapTanbHO, Npu Yycnosuu wu3MeHeHus coctasa OL AW, ceegeHma 06 obuiem
KONNYecTBe M CTOMMOCTU [OKYMEHTOB, BK/OYEHHbIX B cocTaB ¢oHaa LIBC, kak 06bekT 0c060
LLeHHOr0 ABVXKMMOTO MMYLLECTBA, NepefatoTCa YUPeLuTEeNto.

V. Y4eT BblObITUA JOKYMEHTOB U3 6M6AMoTeYHoro poHga LLBC

[OKyMeHTbl BbIObIBAOT U3 O6UOBANOTEYHOro (oHAA B CBA3M C (DM3MYECKOW YTpaTom wunu
YyacTMyHOW NMbBO NOMHOM  yTpaToii NOTPeOUTENbCKUX CBOMCTB. BbiObiBatOWME [AOKYMEHTbI
nckntovaroTed m3 poHga LLBC v cnuckiBaroTcA.

51. WcknwoyeHne AOKYMeHTOB u3 (hoHaa LIBC ponyckaetca no cnefytowuM MpUyYMHaM:
yTpara, BeTX0CTb, Ae(NeKTHOCTb, YCTAPesioCTb MO COAEPXAHUIO, HENMPOMUILHOCTD.

HenpodunbHOCTb [LOKYMEHTOB YCTaHaB/IMBAETCA Ha OCHoBe [lpoduns KOMMIEKTOBaHMUA
(hoHAa MM MHOro HOPMAaTMBHOIO [AOKYMEHTa, yTBepXpaemoro aupektopom LBC. Mo npuynHe
HenpogMUNLHOCTU MOTYT UCKNOYaTbCS U3 (DOHAA AOKYMEHTbI, He KOMMNIeKTyeMble 6M61noTeKo (npu
0TKa3e OT KOMMNNEKTOBAHUSA OTAE/IbHbIX KaTeropuii [OKYMEHTOB), U3NULIHE AY6/eTHbIe 3K3eMNAPSI,
3aMeHeHHble 60nee MNOMHbIMKU MO  COLEPXAHUIKO, NYy4YWUMU N0  OPOPMIEHUID, (U3UYECKOMY
COCTOSIHUIO U3[aHMAMW; MO WCTEYEHUU CPOKA XpaHeHWs [OKYMEHTOB, TMNPU HU3KOM YPOBHE
ynTaTeNIbCKOro cnpoca, MpW HECOOTBETCTBUW  3NEKTPOHHbIX [JOKYMEHTOB TEXHWYECKOMY U
nNporpaMmMHOMY 06eCneYeHUto.

511 VicknoyeHne  OOKYMEHTOB MO  NpUMYMHAM  YCTapesiocTM MO  COAep KaHuio,
HenpoUNbLHOCTK (ManocnpalinBaemble), a TakXe Mo MpuyYnHamMm BETXOCTM U [Ae(eKTHOCTM He
[lonyckaeTca MO OTHOWEHWI0 K eAWHCTBEHHbIM  3K3eMNafpaM [OKYMEHTOB MOCTOAHHOrO
(6eccpoyYHOro) xpaHeHus.

512 WVcknwyeHuMe [OKYMEHTOB, OTHECEHHbLIX K KHWXHbIM MNaMATHUKAM, [OMYCKaeTcH
TOJIbKO MO MPUYMHE YTPaThl NPU YCNOBUN OTPaXKEHUA NH(OPMaLLUKM O KHUXXHOM NaMaTHUKe B Peectpe
KHVDKHbBIX NaMATHUKOB.

5.2. BblbbITUE [LOKYMEHTOB K3 6GubnmMoTeyHoro goHpa odopmasercs AKTOM O CMNUCAHUM
NCKNOYEHHbIX 00BbEKTOB 6MbNMoTevHOro oHaa (ganee - AKT 0 cnucaHum) no gopme (kog no OKY /[,
0504144), yTBepxgeHHol  lpukasom  MuHpuHa Poccum  oT  15.12.2010 Ne  173H,
3aperncTpmposaHHbiM B MuHtocTe Poccum ot 01.02.2011 Ne 19658.

B AKTe 0 cnucaHuMmM OoTpaxKarTcs CBEAEHNS 0 KONMYEeCTBE U 06LLeil CTOMMOCTM UCKITIOYAEMbIX
OOKYMEHTOB, YKa3blBaeTCA MpUMYMHA WCK/IHOYEHUS W HanpasfieHWe BbIObITUA  WCK/IHOYaeMblX
[LLOKYMEHTOB.

53. K AKTy 0 cnucaHuu npunaraeTcs CrmucoK Ha WCK/IOYEHNEeO6BLEKTOB 6UOIMOTEYHOrO
(hoHAa (manee - CNUCOK), KOTOPbIA BKAOYaeT Clefyloline CBeAEeHUSA: PerucTpauuMoHHbIA HOMep K
Wnp XpaHeHUs OOKYMeHTa, KpaTkoe 6ubnuorpauyeckoe onucaHue, LUeHY [LOKYMEHTa,
3a()MKCMpPOBaHHYI0 B peructpe WHAMBUAYANbHOTO y4yeTa'LOKYMEHTOB, KO3(D(ULMEHT MepecLeHKu,
LleHY nocne nepeoLeHKn 1 o6LLYH0 CTOMMOCTb UCK/I0OUYaeMblX JOKYMEHTOB.

[ns neyatHbIX NOKYMEHTOB BPEMEHHOr0 XpaHeHUs AONYCKaeTCs 3aMeHa CMMCcKa KHUXHbIMU
(hopmynsapamu.

[Ona poKymeHTOB, 06paboTaHHbIX TFPynnoBbiM (YNPOLLEHHbIM) CMOCO60M, BMECTO CMMCKa
[aeTcs nepevyeHb PErmcTpPaLMoOHHbIX HOMEPOB, BUA UCK/IOYAaEMbIX U34aHUI, X KOIMYECTBO.

54. K AKTYy 0 cnucaHunm no npuynmHe yTpaTbl W CMAUCKY MpuaaraloTca AOKYMEHTHI,
noATeepXxjatoLlne ytpaty (MOACHUTENbHAA 3aMUCKa, B CyYae KpaXku Wan XULLEHUA - MPOTOKO/, aKT,
3aK/l0YeHNe YNOSIHOMOYEHHbIX OpraHoB, Mpu BO3MeLleHWMM Yyulepba - (PUHAHCOBBIA [LOKYMEHT O
BO3MeELLEHUN Yyliepba).

Bo3smelleHne yutatenammu yuiepba AonyckaeTcsd B (JOpMe 3aMeHbl YTepAHHOro [LOKYMeHTa
PaBHOLLEHHbIM NGO NyTeM [eHeXHON KomneHcauuu. lMpu npueme AeHer OT uuTaTenell B3aMeH
YTEPSAHHbIX KHUT UAN APYTUX AOKYMEHTOB COCTaBNAETCH MPUXOLHbIA opAep, W 4ynTaTesto BblAaeTcs
KBUTaHLUKS YCTaHOB/IEHHOT0 o6pasua.

55. Mpu BO3MeuUleHUM yuTaTenem yulepba CTOMMOCTb YTPayeHHbIX [OKYMEHTOB
YCTaHaB/MBAETCA IKCMEPTHOMW KOMMUCCMEN MO OUEHKe [AOKYMEHTOB, Ha3Ha4YeHHOW nNpuKasom



anpektopom LBC.

Mpun yTepe nav XULWEHUN LEHHBIX U PELKUX KHUT AN ONpejeneHns nx CTOMMOCTA KOMUccus
MOXET NpuBeKaTb K CBOei paboTe COOTBETCTBYIOLLMX IKCNEPTOB, a TakXKe UCMO/b30BaTh MaTepuasbl-
Hay4YHO-MEeTOANYECKUX LEHTPOB, KHWKHbIX ayKUWOHOB U ApMapoK. B 3Tux cnyuasax onpegeneHue
MPUYNHEHHOTO yulep6a npefenbHbIMU KO3MMULMEHTAMN KPaTHOCTM He OrpaHMymnBaeTcs.

5.6. AKT 0 CnNUcaHMM N0 OLHOW M3 MPUYUH, YKa3aHHbIX B N.5.1, C MNPUIOXEHHbIM CMUCKOM
nognucbiBaeTcsa MnpefcefaTeneM UM YjeHamum KOMWUCCUWM MO cnucaHui o06bekToB (oHga LBC,
yTBepxpaaetca gupektopom LIBC.

5.7. Tlocne yTBepxaeHna AKTa 0 CIUCAHUN OCYLLECTBAAKTCA MEPONPUATUA NO peannsayuu
cnucaHHbIX 06beKTOB (hoHaa LIBC.

571  [LOKyMeHTbl (cnucaHHble 06bLeKTbl 6ubnnoTeyHoro oHga LIBC), MCKNOYEHHbIE MO
NnpUYMHaM BETXOCTMW, JAe(EeKTHOCTW, YCTapefioCTh M0 COAEpPXaHWKo, HanpaeAATCA B MYHKTH
BTOPUYHOTO  CbipbA.  VICKNOYeHHble U3 (POHA0B  MWUKPOMOPMbI  NOAMexaT CcAaye  Kak
cepebpocofepxalye 0TX04bl B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuinckoin degepaymm.

B AKTe 0 cnucaHuMm OTpaxalwTcd HauMeHOBaHWe, HOMep W faTa [OKYMeHTa,
MOATBEPXKAAIOLIEro (PAKT chayn CMMCaHHbIX OOGBLEKTOB B MYHKT BTOPUYHOrO ChbIpbfi, UM akTa 06
YHUUTOXXEHUWN CMUCAHHbLIX 00beKTOB 6M6AMOTEYHOro (oHAa. [OKYMeHT npunaraetcd K AKTYy O
CMMCaHUn CO CMUCKOM.

58. Tllocne 3aBeplleHUss  MepPoONpuATUA, NPeayCMOTPEHHbIX AKTOM 0  cnucaHuu
NCKMOYEHHbIX 00bEKTOB 6MGIMOTEYHOrO (hOHAA, NepBbI 3K3eMNNAP AKTa O CAMCAHUW CO CMIUCKOM U
[LOKYMEHTOM, NOATBePXAaloLWmM BblObITUE, NepefaeTca B OyxranTeputo, BTOPOI 3K3eMMNsp ocTaeTcs
B MOoApa3feneHnn, ocyLLecTedoLWemM yyeT 6ubnmoteyHoro goxga LIBC.

Ha ocHoBaHuM AKTa 0 CNUCAHWW WCKIHOYEHHbIX 00bekTOoB (oHaa LBC, cTpykTypHOe
nofpasgesneHne n 6yxrantepma BHOCAT M3MEHEHUS B COOTBETCTBYHOLNEYYETHbIE LOKYMEHTbI.

5.9. AKTbl O CriCaHNN PErNCTPUPYIOTCA B KHUTe cymMapHoro yyeta ¢oHaa LIBC.

5.10. B perucTpaunoHHON KHUre NpocTaBnseTcs HOMep 1 gata AKTa ocnucaHum.

511. Bce wucknwodaemble u3 oHaa LIBC AOKyMeHTbl (KHWUTW, >XYypHanbl, Apyrue Bufbl
[OKYMEHTOB) O/MKHbI BbITb COOTBETCTBYHOLW MM 06pa3oM 0OPM/IEHbI.

512. 3nNeKTpPOHHble CeTeBble JIOKa/NbHble [OKYMEHTbl YAANATCA U3 3NEeKTPOHHON
6MBNMOTEKM Ha OCHOBaHMM AKTa 0 CMUCAHUKU C yKaszaHWEM NPUUYUHbI UCKAOYeHUs. HanmeHoBaHwe,
HOMEp W JaTta akTa BBOAATCA B 06a3y [aHHbIX B KayecTBe MeTavH(popmauuy K COOTBETCTBYHOLLEMY
LOKYMEHTY.

Ha oCHOBaHMM BBEefEHHbLIX CBeAeHWA MPOrpaMMHbLIM CMOCO60M (HOPMUPYETCA MepeyeHb
AKTOB 0 cnucaHuu (peecTp CYMMapHOro y4yeTa BbIObITUA CeTeBbIX JIOKA/IbHbIX [LOKYMEHTOB) U
nepeyeHb CMUCaHHbIX OOBLEKTOB 3NIEKTPOHHOW 6MOIMOTEKN (peecTp WHAMBUAYaNbHOro Yy4eta
BbIGbITUA CETEBbIX JIOKANIbHbIXLOKYMEHTOB).

513. BblObITUE 3/IEKTPOHHbLIX CeTeBbIX YAalleHHbIX [JOKYMEHTOB He ofopmMaseTca
cneuuanbHbIM  LOKYMeHTOM. [loATBepXAeHVeM BbIGbITUA SBNAETCA WCTEYEHME CPOKa [elCTBUA
LOKYMeHTa (f0roBsopa, KOHTpaKTa, IMUEH3MOHHOI0 CornauleHns), ohOpMaeHHOro Ha nNpaso AocTyna
K onpefeneHHON 6a3e AaHHbIX (NakeTy) ceTeBbiX AOKYMEHTOB, M OTCYTCTBME [LOroBOpa, KOHTPaKTa,
NNLEH3NOHHOIO corfiaweHns, oOPMIEHHOIO Ha HOBbIW CPOK.

5.14. E)ekBapTa/NbHO, MNpW YCNoBMM WU3MeHeHMs coctaea OU AN, obwue cBefeHus o
KONN4YecTBe U CTOMMOCTU [LOKYMEHTOB, CMUCAHHbIX U3 6UGIMOTEUYHOro (PoHAa, Kak 0bbekTa 0c060
LLEHHOTO ABMXUMOr0 UMYLLECTBA, C yKa3aHMeM nepeyHs AKTOB O CMMCAHWUUW, NPUYUHU HaNpaB/ieHU
BbIOLITUA [AOKYMEHTOB, NMpPeAcTaBnAaoTCca yuypeautento. Konmyectso BblObIBAKOLWMX AOKYMEHTOB He
[0O/DKHO MpeBbllaTh KOMYecTBa BHOBb NOCTYNAOLWMX JOKYMEHTOB B 61M6nnoTeyHblii poHa LLBC.

VL. Y4yeT NTOroB ABMXeHMSA 6ubanotevHoro goHaa LUBC

6.1. Ntorm paBwkeHus (HOHAOB MOABOAATCH B KHMUIe CyMMapHOro yuyeta 6ubanoTe4Horo
(hOHAAa Ha OCHOBAHWUM AaHHbIX CYMMapHOro yyeTa 0 NOCTYMNIEHNN U BbIObITUNLO0KYMEHTOB.

MToroeble AgaHHble MMEKT YeTbipe 00sA3aTe/lbHbIX MOKasaTens: COCTOSN0 Ha Havano roga,
MOCTYNW/O 3a roA, BblObINO 3a rof, COCTOMT Ha KOHeL, roga.

NToroBble AaHHble MO 3MEKTPOHHbLIM CETEBbIM YAaNneHHbIM [OKYMEHTaM MpeacTaBiAtoTCs
CNeayrwmnumMmn nokKasaTensiMym yyeTHbIX efuHUL: COCTOSI0 Ha Hayano roga, o@opmaeHo B AOCTyn B
TeyeHune roga, 4OCTYN NPeKpalleH B TeUYeHMe roga, COCTOUT Ha KOHeL, roaa.



6.2. CBefleHMss 06 WTOroBbIX [aHHbIX (QUKCUpYKOTCa B (JopMe rocyAapCTBEHHOW
CTaTUCTUYECKO OTYETHOCTM W MNPeACTaBASAOTCA [ANA Lenei rocyfdapCTBEHHOW CTaTMCTUYECKON
OTYETHOCTMW.

VII. TlpoBepka Hannumna JOKYMeHTOB 6ubnmnoteyHoro oHpa LIBC

7.1. lNpoBepka HannunMa AOKYMEHTOB Omb6AnoTeyHoro goHpaa (panee - nposBepka hoHAA)
npou3BoAuTCA B 0643aTe/IbHOMMOpPSALKE

NpU BbISBNEHUN (PAKTOB XULLLEHUS, 3/10yNOTPebNeHNA UK NOPUYN JOKYMEHTOB;

B Cny4vae CTUXMIAHOrO 6eACTBUS, NoXapa WAn APYrMX YpesBblYailHbIX CUTYyaLWid, Bbl3BaHHbIX
9KCTPEMA/IbHLIMW YC/TIOBUAMMU;

npu peopraHusalum Man NMKBMaaLmum 6MbnnoTeku.

Ona nposegeHus nposepok anpektopom LIBC HasHavaeTca komuccus.

MpoBepka PoHAA B M1AHOBOM NOPAAKE OCYLLECTBNAETCA B CNEAYHOLLNE CPOKMW:

(hOHZ PefKMX W LeHHBIX KHUT - OAUH pa3 B 5 feT;

hoHAbl 6M6NMOTEK A0 50 ThICAY YUYETHbIX €AMHWULL - OANH pa3 B 5 feT;

(hoHAbl 6MbnnoTek ot 50 Ao 200 ThICAY YUETHbIX e4AUHUL, - OAWNH pa3 B 7NeT;

thoHAbl 6MbnnoTek oT 200 ThicAY A0 1 MWUANMOHA YUYETHBLIX eANHUL, - OAWNH pa3 B 10 feT;

(hoHAbl 6MbAMoTEK OT 140 10 MUNIMOHOB YUYETHbIX eAUHUL, - O4MH pa3 B 15 fieT;

MnaHoBasa npoBepka hoHAa BUBINOTEKN MOXKET OCYLLEeCTBAATLCA NO3TANHO B COOTBETCTBUU C
rpaukom nNpoBeLeHUs NPoOBepPKM BCero hoH4a UM ero Yactu (B TOM Yucne pefKuxX 1 LEHHbIX KHUT) C
ornpefesieHNeM CPOKOB M KO/MIMYecTBa niaaHMpyemMoro o6sema paboThl.

7.2. TlpoBepka 3/IeKTPOHHbIX CETeBbIX JIOKa/lbHbIX [OKYMEHTOB OCYLLECTBAAETCA O
KO/IMYECTBEHHbIM TMOKa3aTeNdAM, a TakKXe MO0 KOHTPO/IbHbIM CyMMaMm, MO3BOMIAKOLWMM BbISIBUTb
N3MeHeHUs B JOKYMEHTe.

lMpoBepka AOCTYMHOCTU 3N1EKTPOHHbLIX CeTeBbIX YAaNeHHbIX LOKYMEHTOB OCYLLECTBASETCA C
afipecoB BX0fa, YKa3aHHbIX B Pernctpe MHAMBUAYANbHOIO y4eTa.

7.3. TlpoBepKa BCcero poHAa WaM ero 4yacTu 3aBepLlaeTCcA COCTaBNEHMEM aKTa O pesysbrarax
NMPOBEeAEHNS NMPOBEPKN HAMNYNA LOKYMEHTOB OMOAMOTEYHOTrO POHAA U NMPUNOXKEHNEM KHEMY CMUCKaA
[LOKYMEHTOB, OTCYTCTBYHOLLMX MO HEYCTaHOBNEHHOW NpuynHe

B akte (uKCMpYOTCA CBefieHMs 0 KO/MYeCcTBe [OKYMEHTOB 6OuMbGnMoTeyHoro ¢oHaa no
[JaHHbIM yyeTa;, [OKYMEHTOB, MWMEWLWNXCA B HaIUuumn; [OKYMEHTOB, OTCYTCTBYKOLWMUX B
6nbnnoteyHoM (OHAE MO HeyCcTaHOBNEHHOM NpuyMHe. B akTe TakXe yKa3blBatOTCA HOMep M fgaTa
akta 0 TnMpoBeAeHMM npeablaywed npoBepkn. AKT € NPUNOXKEHWEM CNUCKA [OKYMEHTOB,
OTCYTCTBYIOLIMX MO HEYCTAHOB/IEHHOW MNpuUYMHEe, MOANUCbIBAETCA MNpeAcefaTesieM W 4YneHamu
KOMMUCCUY N YTBEPXKAAeTCA PYKOBOAUTENEM YUpPeXAeHUs.

74. Tlpy BbIABNIEHUM B TMPOLECCE TMNPOBEPKM (OHAA OTCYTCTBYHOLWMUX [OKYMEHTOB W
HEBO3MOXXHOCTM  YCTaHOBNEHWS BUHOBHbIX /ML, YObITKM N0 HejocTayaM CMWCbIBAlOTCA B
COOTBETCTBMM C AEWCTBYIOLW UM 3aKOHOAATEbCTBOM.

VIIl. [Oenonpon3BofCcTBO B opraHusaumm ydeta 6nonnotevHoro goHga LLBC

8.1. OpraHunsaumsa paboTbl ¢ JOKYMeHTamMun No y4yety 6Mb6AMOTEUYHOro (PoHAa OCYLLEeCTBNSETCA
Mo npasw/iam BeieHVs Leflonpor3BOACTBa

8.2. Cpoku xpaHeHMa [OKYMEHTOB YCTaHaB/lMBAKOTCA B COOTBETCTBUMU C [lpuKasom
MuHucTepcTBa KynbTypbl Poccuiickoir ®depepauun ot 25.08.2010 Ne 558 «O6 yTBepXAeHUM
«lMepeyHss TUMOBbLIX YMNpPaB/IEeHYECKUX aPXMBHbIX [OKYMEHTOB, 00pa3ylolmnxcs B npouecce
[eATeNIbHOCTU TOCYAapCTBEHHbIX OpraHoB, OPraHOB MeCTHOro CaMOYMpaBNeHUs W opraHusauuii, c
yKa3aHWEM CPOKOB XpaHeHWs»», 3aperucTpupoBaHHbIM MuHOCTOM Poccuiickoin  ®depepaunu
08.09.2010 Ne 18380.

821. T1OCTOAHHO, OO NMKBUAAUUN OMONNOTEKU, XPAHATCA PerncTpbl UHAMBUAYAIBHOTO W
CYMMapHOro yueta [LOKYMEHTOB 6MO6/MOTEYHOro (hoHAa (perncrpaumoHHble KHWUMU, WHBEHTapHble
KHUIW, KHUTY CYMMapHOro y4yeTa, yUYeTHbIl KaTanor, Tonorpauyeckue onucu n Katanoru).

822. B TeueHme pecATM JieT XpaHATCA AKTbl O CMUCAHWW WCKIHOYEHHbIX O0OBLEKTOB
6161MoTeYHOrO (hOHAA M aKTbl O Mpueme-nepefayvye CNuMcaHHbIX 00LEKTOB 6MOG/IMOTEUYHOro (hoHAa
LBC.

823. B TeyeHue nNATM JIeT XPaHATCA MepBUYHbIE YYETHble LOKYMEHTbl, MOATBepPXAaroLime



NnocTynieHne AOKYMEHTOB B OWOIMOTEYHbIN (OoHA (HaknagHble, akTbl O MNpuWeme, akTbl CAayun-
npuemKn).

82.4. [0 OKOHYaHMA o4YepefHON nNpoOBepKM (OHAA XPaHATCA akTbl O pe3y/bTaTax
NMpOBefEeHNA NMPOBEPKN HAIMYNA JOKYMEHTOB 6ubnnoteyHoro goHaa LIBC.



